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1. O6mue nmonoskenus

1.1. Hacrosime IIpaBuna  00paborku TICPCOHANBHBIX JIAHHBIX (najnee — llpasuna) T'BIIOY
ACTCKoro cama Ne6 Mockosckoro paiiona CaHKT-HeTep6ypra (mamee — T BIIOY) onpenensror LEJIH,
COZICpIKaHUE H TIOpsIOK 00paboTKy TepcoHabHEIX AaHHBIX (nanee — I1]Tm), MEPBI, HallpaBJIeHHBIE Ha
samuty I1J[H, a Takxe MEPONPHUATHS, HallpaBlIeHHbIEe Ha BBIABIICHHE M NpeIoTBpamieHne HapyIIeHnif
3aKoHonarenscTBa Poccuiickoit Denepannn B 061acTn II)Ts npu npenocrasienmy YCIYr u obecnevenus
KaJpoBoro ydera u Oyxranrepckoit AeatenpHocTn B ['BJJOV,

1.2. Hacrosimue Hpasuna onpenensior nomutuky I'BJIOY kax OIl€patopa, oCyIecTBIsIOmero
obpabotky I1)[n, B OTHOIICHUH 00pabOTKY M 3aIuTE [T]Tn.

1.3. B nemsix HacTosmmx [Tpasun HCIIONIB3YIOTCS ClIeyIoIye MOHsSTHS:

— ABTOMaTH3MpOBaHHas obpaboTka e - obpaborka IIJla c [IOMOIIBIO  cpencTB
BBIYHCITUTEIbHON TeXHUKH

— broxupopanue ITTn — Bpemennoe lpeKparenue obpadorku I1)x (3a HckmoYeHNEM ClIy4yaeB
ecJn 06paboTka HeoGX0MHMa AL yrounenus [1][n);

— Undopmanmonnas CHCTCMA IIePCOHATBHBIX JAHHBIX (manmee — UCITJIH) - COBOKYITHOCTH
COACPXKaMXCs B 6a3zax JaHHBIX ITJTu u obecneunBaomux ux o6pabotky HHPOPMaMOHHBIX TEeXHOJIOT Ui
H TeXHUYECKUX CPEJICTB;

— Kondunennumansnocrs ITTn — o6s3annocTs OIepaTopa W MHBIX JIHIL, HOJIYYUBIIMX JOCTYI K
IT/TH, ne PAacCKphIBaTh TPETBUM JHIAM U He pacupoctpanste I1/{n 6e3 cormacus cyowvexra I1/TH, ecian
HHOE€ HE IIPeycMOTpeHO benepansupv 3aKOHOM;

[JIn, nmomnesxanmx obpaborke, necTBus (omepannn), copepuraempre ¢ IITn mpu npenocrapnenuy
TOCYNApCTBEHHBIX M MyHHIHNATDHEIX YCIyr u obecnevenus KanpoBoro yuera wu Oyxranrepckoit
ACSITEIbHOCTH;

-l — mo6as MHDOPMaIHs, OTHOCSIAsCS K IPSMO HJIM KOCBEHHO OIIPEJICICHHOMY MJTH
OlpenesisieMomy pusndeckomy many (cyowsekry I1]1n);

— lpenocrasnenne I1/Tn — NEHCTBHS, HalpaBIeHHbIC Ha packpertue 1) ONPENICNICHHOMY JIHILy
HJIA ONPENIEICHHOMY KPYTY JIHIL;

— Pacripocrpanenue IIJIn - peiicrBus, HallpaBlICHHbIe Ha packpbrtue [1)[x HEOIIpeieIeHHOMYy
KPYTy JIHIL;

— YHU4YTOXeHHe IITa - neficteug, s PE3yJIbTaTe KOTOPHIX CTaHOBHTCH HEBO3MOXHBIM
BOCCTaHOBUTH conepxkanne [1J[n B UCIITe u (umm) B PE3yJIbTaTe€ KOTOPBIX YHHYTOXKAIOTCH
MaTepHalibHbIe HocuTenu [1)Tn.

1.4. Hacrosmue IIpaBuna paspaGorans: s COOTBETCTBHH:

— TpynoBeiM konekcom Poccuiickoit Denepannuy;

— Hanorosem xoxexcom Poccniickoii Denepanuu;

— Konexcom Poccuiickoi ®deneparun 06 aIMUHHUCTPATHBHBIX [IPAaBOHAPYIIEHUSX ;

— DenepanbHBIM 3aK0HOM OT 27 mionst 2006 r. Ne 152-d3 «O TepcOHATBHBIX TaHHBIX) (mayee —
DetepanbHELf 3ak0H «O HI€PCOHATIEHBIX TAHHBIX »);

— DenepanibHbIM 3aK0HOM OT 27 uromst 2006 r. Ne 149-3 «O6 uudopmarmmy, HH(OPMaLHOHHBIX
TEXHOJIOTHSIX U O 3aluTe HH}OpMarumy»;



— DeslepanbHBIM 3aK0HOM oT 27 wmtona 2010 No 210-d3 «06 OPTaHH3alluH IIPEeI0CTABIICHMHS
TOCYNapCTBeHHBIX M MyHHUMMAILHELX yeayr» (manee — Denepanbubli 3akon «06 OpraHu3alnuu
TIPENI0CTABIICHHS TOCY IaPCTBEHHEIX U MYHHUHMAIBHBIX YCIIyT»);

— QeepabHbIM  3aKOHOM O 22.10.2004 No 125-03 «O6 apxuBHOM gene p Poccuiickoii
Deneparim »;

HCIIOJIb30BAHMUS CPEICTB ABTOMAaTH3AIHH»;

— HocTanosnenueM IlpaBurenncraa Poccwiickoit ®enepanun ot 21 Mapta 2012 r. Ne 211 «O6
YTBEPXKICHUH  epeyHs MEp, HampaBleHHBIX Ha obecrieyeHne  BBIMONHEHUS 00s3aHHOCTEH,
peayemMoTperHbx Penepansupm 3aKOHOM «O NepCOHANBHBIX MAHHBX I IIPUHATBIMH B COOTBETCTBHH

C HHUM HOPMATUBHBIMHU IIPaBOBBIMU aKTamu, onepaTopaMn, SABISIIOIIUMHCS roCynapCTBEHHBIMU 581071
MYHUIUIIAIEHBIMH OpraHamm .

— ¢usnueckue JMna, obpartuBiMecs B [ BJIOY ¢ uensio [IOTyYCHHSA TOCYNapCTBEHHBIX W
MYHHUMIIAIBHBIX YCIIYT, U UX IpejicTaBuTE e

— (usnyeckue mna,  obpaborka  IT/Im KOTOpBIX  HeoOXoauMa  juig IIpeIOCTaBIIEHHS
TOCYNapCTBEHHBIX U MyHHIHIIATBHELX yCayr;

~ MHIMBHAYaJIbHbIE IpeIpHHAMATE 1 (manee — UII) u usnueckue muma — IIPE/ICTaBUTE TN
fopumdecKkux mu, Gpurypupyomme s AOTOBOpaX, KOHTPaKTax, )anobax;

— usuyeckue nuna, TIPETCHAYIOMIE Ha 3aMelleH e 10KHOCTel B I'BJIOY

— cotpyaauku I'BJJOY,

2. Yenosus u nopsok obpaborku I1/Tu busmdeckux mun B cssH IIpeIOCTaBIIEHUEM
TOCYMapCTBEHHBIX M MYHUIMITATDHELX yciayr

2.1. O6paborka I[TTa  dusmueckux Jun, oOpatuBmmmxcs B [ BIOY s nonywenns
TOCYIAPCTBEHHBIX M MYHHIMNAIBHBIX yenyr (nanmee - sasBuTeNH), u ux IIpeJICTaBUTE e
OCYIICCTBIIICTCS B HESAX OpraHu3aIiim [IPENIOCTABIICHHS TOCY IAPCTBEHHBIX 1 MYHHUMIAIBHBIX YCIIyT, B
TOM {HCIIC B 5]IeKTPOHHOI (opme.

~ AOKYMEHTBI, yOCTOBEPSIONHE THYHOCTE rpaxjaanuia Poccuiickoii Denepanuu, B ToM yncie
BOCHHOCIIY)KaIllUX, a TakKe AOKYMEHTEI, YZOCTOBEPSIOMINE THIHOCTS HHOCTPaHHOTO IpakAaHWHA, JTHIa
0e3 rpaknanctsa, BKIOqas BHU/T Ha )KUTEIbCTBO U YAocToBepenue Gexenna;

~ ZIOKYMEHTbI BOMHCKOIO yyeTa;

~ CBHIICTEJIECTBA O rOCYIapCTBEHHO] PCTHCTpalluU aKTOB IPaXkAaHCKOTO COCTOSIHHSI;

~ IOKYMCHTBI, [IOATBEPIK TAIOLIHeE PETHCTpaMIO 110 MeCTy IKMTenbcTBa HIM 110 MecTy
npeObIBaHUS;

~ ZIOKYMEHTEl Ha TpaHCHOPTHOe CPCICTBO M €ro CcocTaBHBIE 9aCTH, B TOM YHCe
PETHCTPALMOHHBIE TOKYMEHTEI;



~ IOKYMEHTEI O COOTBETCTBYIOIIEM obpasoBanny u (Hn) IpoQecCHoHaTbHOlM KBaIM(pUKanuu, 06
YICHBIX CTCHCHSIX M yYeHBIX 3BAHHAX K AOKYMCHTBL, CBSI3aHHBIE C IPOXOXKICHHEM 00y4eHus,
BbIZIaBaeMbIe OpraHU3alMsIMH, OCYIIECTBIIOMNME 06pa30BaTeNbHy0 A€ TEIBHOCTD;

— CIIPaBKH, 3aKIIOYEHUS H HHEBIe JIOKYMEHTBI, BBIJaBaeMble OPraHH3alHUAMM, BXOISAIIAMH B
TOCYIapCTBEHHYIO, MyHHIUIANBHYIO HITH HaCTHYIO CHCTEMY 3/IpaBOOXpaHEHHS;

~ IOKYMCHTBI ApXuBHOro (oHna Poccuiickoii Qenepannu u npyrue APXHBHBIE JIOKYMEHTEHI B
COOTBETCTBHH C 3aKOHOMATENLCTBOM 06 ApXUBHOM Jene B Poccuiickoii Denepannu, nepenannee Ha
TIOCTOSHHOE XpaHEeHHE B rOCYaPCTBEHHBIE HITH MYHULUIIATbHBIC aPXUBBL;

— AOKYMEHTEI, BBIJJaBaeMple denepanbabIMU TOCYIApCTBEHHBIMH  yUpeik IeHHsIMH MEIUKO-
COLMAIBHON 3KCIIEPTU3EI;

pasMepa neHcumii;

~ MOKYMCHTBI O T'OCYIapCTBEHHBIX W BCHOMCTBCHHBIX HArpajiax, rocyaapcTBEeHHbIX IIPEMHUSX H
3HaKax OTIHYHS;

— IICPBHYHBIC  CTATHCTHYECKHE JlaHHBIC,  coxepxkaliuecs B dopmax  denepansroro
CTATHCTHYECKOr0 HabJIOeHN s, TIPCIOCTABICHHEIX IOPHAMYECKMMH JHIAMH MK HHJIUBUYaTbHBIMHA
HpepUHUMaTeIsIMHu;

JAPYTHM (DH3HYECKUM HIIam.

23.B TBJIOY nomrexar PaccMOTpeHHIO  oOpalenus rpaxian Poccuiickoit Denepanmn,
HHOCTPaHHBIX TPpaXJaH M JuI 6e3 IpaxancTBa, oOparuBmuxcs B [ BZIOY nuuno B KOHCYJIbTATUBHBIX
HCLIX, a Tak)Ke HalpaBHBIIMX MHIMBUIYAIIbHBIC WM KOJUIEKTHBHBIE THChMEHHEIC oOpaleHus wim
oOpallieHus B Bue SJIEKTPOHHOTO JIOKYMEHTA, COCTABJICHHEIE B ¢BOGOIHOM (hopme.

2.4. B pamkax PaccMOTpeHus obpawennit rpaxaan Poccuiickoii Denepanny, HHOCTPaHHBIX
TPOXIAH ¥ UL O€3 rpakIaHCTBa T10JIesKAaT 06paboTke cienyromme II/TH, xoTopsie MoryT COJIEpKaThCs
B oOpaleHusx:

— (amuinst, ums, otuectso (mocnenuee npu HaJIMYum);

— IIOYTOBBIH azpec;

— MacIIOPTHBIE JaHHbIE;

— @JIpeC SJICKTPOHHOMN MOYTHI;

~ YKa3aHHBIA B 00pallleHH KOHTAKTHLLH Tenedon;

— uHble 1)1, ykazanusie B obpamenuu (xkanobe).

2.5. T1TH, conepxanmecs: B oOpaleHnsx, o6pabaTeBalOTCS B HCJISIX paCCMOTPEHHsT YKa3aHHBIX
oOpamienuit ¢ TOCIIEIYIOIIM  yBeIOMITEHHEM 0GpaTHBIIHXCS JIUI O pesynpTaTaX pPacCMOTPEHHS HX
oOparrenuii.



2.6. Jlns 06paboTku [ITu 3asButerei, ABJLIIOIHXCS. cienuanbHeiMu T1/[H, cormacho IIYHKTY 1
4acTH 2 crateu 10 ®QenepansHoro 3akoma «O HEPCOHANBHBIX NaHHBIX» M YacTH 5 cratbu 7
DenepaibHoro 3akona «06 OpPraHM3aluy IPe0CTaBICHUS FOCYIapCTBEHHBIX M MYHUIMIIATbHEIX yCIIyry»
HEOOXOMMO II0JTydeH e Coracks B [HCBMEHHOH (opme.

2.7. 3asButens npu obpamennn 3a mpexocTaBienHem TOCYIapCTBEHHOM MM MyHHUHNATLHO
YCIyrn  moxaTBepiknaer  akr HOJIYYCHUS  YKa3aHHOIO COIJIacHs B (bopwme, IPeayCMOTPEHHO
3aKOHOIATEeNILCTBOM  Pocceuiickoii OQenepatnn, B ToM umene IIYTEM IPCICTABICHUS JOKYMEHTa,
TOATBEPXKAAIOMEro akT monyyenus YKa3aHHOTO COIJIachs, Ha GYMaXXHOM HOCHTeje I B (hopme
SJICKTPOHHOTO JIOKYMEHTa.

2.8. Cornacue na obpabotky I1]IH 3amomHsercs 3aABUTCIISIMH B COOTBETCTBHH C THUIIOBON bopmoit
coriacus Ha obpabotky I1)]:

—cornacue na obpaborky IIJIH 3asBHTENs TaKKE MOXET OBITh MOZAHO NpeCTAaBHTEIeM

OT HMCHH 3asBUTEJIS IPOBEPSIOTCS | BJIOVY.

2.9. lns o6paborku IITn man, we sBasomumxcs 3aABUTEIIAMH, 0Opabotka I1/[u KOTOPBIX
HEOOX0/MMa I npeiocTaB e nus TOCYapCTBEHHOM MIIM MyHUIMIIATBEHO] YCIIyTH, Ha OCHOBAHUH YaCTH
3 craten 7 ®enepansroro 3akoHa ot 27 mons 2010 . Ne 210-®3 «O06 opraumsarmu IIPEIOCTaBIIEHUS
FOCYTApCTBEHHBIX U MYHHUIHIIAIDHEIX YCIYT», HEOOXOIMMO MOJTyYeH s COrTacHs YKa3aHHBIX JIUI] UJTH UX
3aKOHHBIX NIPEJICTABUTENIEH B YCTaHOBIICHHO bopme.

2.10. JeiicTBue IyHKTa 2.9 HacTosmmx ITpaBun me PaclpOCTPaHACTCs. Ha JIHN, NPH3HAHHBIX
0e3BecTHO OTCYTCTBYIOIMMH, U Ha Pa3bICKUBACMEIX /ML, MECTO HAaXOXKAEHUsI KOTOPBIX He YCTaHOBJIEHO
YHOTHOMOYEHHBIM (eepabHEIM Opranom UCIIOJTHUTEILHON BIIACTH.

2.11. O6pa6orka IIln  3asBureneit, HEOOXOIUMEIX 15 OPTaHHM3allMK  IIPENOCTABIICHUS
TOCYNapCTBEHHBIX M MYHHIHIIAILHBIX YCIYT BKIIOYACT B cebs Clieayrommume neHcTRHS: cbop, 3amucs,
CHCTEMaTH3aIMIO, HAKOIUICHHE, XpaHcHHe, yTouHeHHE (OGHOBICHHe, H3MEHEHHE), H3BII€YEHHe,
HCIIOIb30BaHKE, Iepenady (mpenocrasnenue, Aoctym), obesnuuuBanue, OokupoBanue, ynanenue,
yHHuTOXKeHHue [1)]H.

2.12. C6op, 3ammucs, CHCTEMaTH3alUs, HAKOIUICHUE | YTO4YHEHHe (0OHOBJIEHHE, u3MeHenwue) [1/]x
SQABUTEIICH [UIS Oy IeHHs TOCYNapCTBEHHOM yCITyTH, OCYIIEeCTBIIsIeTCS IIyTeM:

~ HMOJIYyYCHHS OPUTHHAIIOB HEOOX O IUMbIX AOKYMEHTOB (3asBJICHHE);

~ 3aBEPCHMS KON TOKYMEHTOB;

~ BHCCCHHS CBEICHUH B yYeTHRBIE (opmsI (Ha GymakHBIX 1 SJICKTPOHHBIX HOCHTEJIAX );

— BHecenust [1/H B npuxinannoe IporpaMMHoe obecrieuenue.,

2.13. Coop, 3alliCh, CUCTEMATU3AIMs, HAKOIUICHHE | yTOo4YHeHHe (06HOBIIEHHE, usMmenenue) [1/n
OCYIICCTBICTCS. TyTeM MOIydeHHs IIJTn menocpencrsenno or 3aABUTEICH WM OT MX 3aKOHHBIX

3adBUTeNeH U TpeThbuX Jun IT/{H, a Take obpabatsiBath Takue I1/[n B ClIyHasx, He IpPeayCMOTPeHHBIX
3aKOHOIATeNbCTBOM Poccuiickoii Denepanun,

2.15.Tlpu  c6ope IITa  corpymuuku T BIOY  ocymectBasronme nonydenne  I1)]n
HCIIOCPEACTBEHHO OT 3asiBHTENeH, 0Os3aHE] Pa3BACHUTBL  YKa3aHHBIM  3asBHTEIISIM IOpHINYECKue
HOCICACTBUSA  OTKa3a IpenoCcTaBUTH IITa. ®opma paswscuenus cyosexty II[IH ropuamueckux
TIOCNICACTBUI OTKa3a NpencTaBUTH CBOM Il B cBsi3u ¢ IIPE/IOCTABJIICHHEM TOCYAAPCTBEHHOH K
MYHHIUIIATBLHOM YCIIYTH yTBepsK1aeTcs IIPUKA30M JTHPEKTOpa.

2.16. Ilepenaua (npenocrasenue, JOCTYI) U HCIIOIB30BAHHE IT/Ia 3asBuTenei OCYIIIECTBIISIETCS
JHIIB B CIyYasX U B IIOpsKe, IPEYCMOTPEHHBIX (henepaTbHBIMH 3aKOHAMM .

3 YenoBus u nopsinok obpaborku I1/{n coTpynHuKoB ['BJIOY n/c No6.

3.1. I11n coTpynuukos  I'BJIOY  o6paGarsBaroress nesix  obecrieyeHus KaJpoBOH wu
Oyxrantepckoit mesrenpHOCTH B I'BJIOY a raxke B memsx O0YYEeHHS U JOIDKHOCTHOTO pocra, ydera



PE3YIIbTaTOB HCHOHEHUS paGOTHHKAMK AOJDKHOCTHBIX 00s3aHHOCTEH, 06eceuenys UM YCJIOBMI Tpyna,
TapaHTHil ¥ KOMIIeH caIuii, COXPaHHOCTH NPHHAIJIEKALIETO HM HUMYIIECTBa.

32.B memsx, UPEYCMOTPEHHBIX myHKTOM 2.] Hacroamux Ilpasun, o6paGatsarorcs
creayromue kareropuu I1)[n coTpynuukos I'BJJOY;

— ammus, uMs oryectso (B TOM umcIne Hpenbinynme Gamunum, umena u (umm) oTyecrsa, B
CJIy4ae MX U3MEHEHHs);

~ CCPHA H HOMEp Hacropra, KeM U Korga BBIJIaH;

— HH(OPMALKSA O rpaskIaHCTRe (B TOM unce HPEABITYIINE rPaXK1aHCTBA, HHbIe TpaX/1aHCcTBa);

— JlaTa u MeCTO POJKIEHHS;

~ @/IpeC NIPONUCKH U IIPOKUBAHHS;

— TenedoHHbIe HOMepa (1oManHmii, pabounit, coTosrit);

— CocTosinue B Gpake;

— MHH u CHUJIC;

~ TPYZ0Bas REATEIBHOCTD 110 MpHeMa Ha pabory;

~ MECTO PabOThI U I0JKHOCTE;

— ICpHOJT pabOTHI U TaHHBIE O TPYZOBOM JIOT0OBOpe;

— HOMED, cepusi u nara BeLiaum Tpyn0Boii KHHKKH;

~ CBEIICHUS 0 I0X0/1aX | 3apabGoTHO I1are;

~ HCIIOJIHUTEILHBIE JIUCTBI;

— JIMLEBBIE CYeTa;

~ CBCJICHMS O KOHTpAreHTax;

~ CBCIICHHS O KBaTH(pUKAIUH 1 IIEPENOArOTOBKE;

— JIaHHbIE O MOBBINIEHUH KBalupuKanumy;

— HauMeHOBaHHe 0OpasoBaTerbHOrO YIPEKICHUS M JIOKyMEHT, HOATBEPXKAaromuii 06pazoBanme
(HoMep, ata BhTaYw, CIIEIHATIBHOCTE );

~ YUCHAA CTeNeHb U 3BaHHe;

~ CBENICHUS O HATHYHMH CIIENHATBHBIX 3HAHM HIH CIICUHATIEHOM II0ArOTOBKY:;

~ JlaHHBIE BOMHCKOTO yyera;

~ /IaHHBIC O HArpajax, Meaasx, TIOOIMIPEHUSIX, OYETHBIX 3BAHMSIX;

~ IIOCTAaHOBKa Ha y4YeT B paHHHe CpokH GepeMeHHOCTH;

~ BPEMCHHAs HETPYI0CIIOCOGHOCT;

—uHple [1/IH, Heo6XoMuMbIE AL TOCTHXKEHUS ILieJiei, [PEAYCMOTPEHHBIX MyHKTOM 3.]
Hacrosmx [Tpasus.

3.3. O6paGotka ITn coTpynunkoB I'bJIOY ocymecrtensercs Ges COIIaCHsl yKa3aHHBIX JTHI[ B

¢

TpynoBoro xonekca Poccuiickoii Denepanuy, 3a HCKITIOYCHREM Citydacs monyvenus I1JIH corpynuuka y
TPETheH CTOPOHBI, mpu KOTOPBIX B COOTBETCTBHH C IyHKTOM 3 cratbn 86 TpymoBoro konexca
Poccuiickoii Denepanuu tpeGyercs IMHCBMEHHOE COorJIacHe.

3.5. O6paGotka I1/Tn coTpynaukoB I'BJIOY ocymiectsisercs [IPH YCJIOBUM IOJYYEHHUS OT HEX
IINCEMEHHOI'0 COrjIacus Ha obpabotky I/ B CIENYIOUIUX CITy9qasix:

~ [IpM niepenave (pacmpocrpanenuy, Tipeniocrasnenun) ux I1/n TpeTsum JIMLaM, KpoMe Ciiyyaes,
TIPElyCMOTPEHHBIX NeHCTBYIOIHM 3aKOHOMaTeIbCTBOM Poccuiickoii Denepanumu;



3aKOHOM «O IepCOHANBHBIX MAHHEIX . ®opma cornacus YTBEPKIACTCS IPUKA30M AMPEKTOpa.

3.7. Hemocpencreennas oOpab6otka I1/]u coTpynankoB I'IIOY ocymectsisercs CHCHHAIACTAMHU
Otxena Gyxranrepckoro Y9€Ta U OTYETHOCTH, CIeHaTHCTAMH Otnena npasosoro, KaJipoBoro,
HHq)opManHOHHO-aHanquecxoro H OPraHU3alHOHHOTO 06ecreyeHus.

3allACh, CHCTEMATH3AIMIO, HAKOIJICHHE, XpaHEeHHe, yTOYHeHHe (o6HOBIEHHE, H3MCHEHHE), H3BIIEYeHH e,
HCIIONB30BaHKe,  mepenauy (pacmpoctpanenuye, IperocTaBnenHne,  nocrym), obe3nmnynBanue,
OnokxupoBanwue, YAAICHHE, yHHYTOXeHHe [1]TH.

3.9. C6op, 3amucs, CHCTEMaTH3allMs, HAKOIIJIEHHE | yTouHenue (oGHOBEHHe, u3MeHnenue) I1/[x
COTPYAHHKOB, a Takxe TPaXaH, mpeTeHIyIommX Ha 3aMCIICHUE JIOJDKHOCTEH B [ 191(00%
OCYIIECTBIIACTCS Iy TeM MONTyYeHus II]Tn menocpencrento ot YKa3aHHBIX JIHII; ’

~ TIOJIYICHHS OPHIMHAIIOB HEOGXOMUMEIX AOKYMEHTOB (3asBJICHHE, TpynoBas KHHJKKA, HHbIe
AOKYMEHTBI, TpefiocTaBiisieMsie B OTyen IIpaBoBOro, KaJaposoro, HH(bopMauHOHHo-aHanquecxoro u
OPTaHH3aLMOHHOrO 0beceyeH s

— KOIIMPOBAHUS OPUTHHAJIOB JIOKYMEHTOB;

— BHCCCHHSI CBEICHHI B yueTHBIe (opmer (Ha Gymaskubx 1 SJICKTPOHHBIX HOCHUTENISX);

— GopmupoBanus 1111 B Xoze KanpoBoii paboTsr;

— BHeceHus I1/Ta B UCIT/Tx, Hcronb3yemele Otaenom mpasosoro, KaZpoBoro, unpopmanuonyo-
AHATUTHYECKOTO M OpPraHU3alHOHHOO obecrieyenus, a Takke Otnenom Oyxranrepckoro yyera u
OTYETHOCTH.

3.10. B cnyyae BOSHHUKHOBEHHUS HEOOXOIMMOCTH nonydenus [1][u COTPYAHHUKOB, y TpeTbheii
CTOPOHBI, CIICAYET H3BECTHUTH 06 5TOM COTpYAHHUKA 3apaHee, MONYYHTH ero [IHICBMEHHOE Ccorjlache yu
COOOIIUTE eMy 0 nessix, TIpEAIIoIaraeMbIX HCTOYHHKAX U CIIOCOGAx nosygenus IT]]n.

3.11. 3anpemaercs [osryqaTs, oOpabaTeiBaTe 1 NpuodIIaTh K JTHIHOMY JIeJTy COTpYAHHKA [T,
HE IpeyCMOTpEHHbIE NyHKTOM 3.2 Hacrosumx IlpaBun, B Tom wmeje Kacaromuecs pacosoi,
HALMOHAIBHOH  [IpMHAUIEKHOCTH, TIOJINTHYECKAX  B3IVIALOB, PEMIHO3HEIX I  dunocodekmx
YO®XKNCHHI, HHTUMHOI SKH3HY.

3.12.Tlpu  c6ope IJln  corpynuux Otzena  mpasosoro, KaZIpoBOro, uH}pOpManHoHHO-
AHATUTHYECKOTO H  OpraHH3allHOHHOrO obecrevyenus, OCYIIECTBIIIOMMIT  c6op (momyyenue) [1)Tu

o

TAKKe rpaxk/]IaH, NPeTeHYIOmUX Ha SaMCIICHUE BAKAHTHBIX J0JDKHOCTEH B | BIIOY , ocymecrsasercs
JHIIb B CTy4asx M B MOPsIKe, TIPEyCMOTPEHHBIX (heiepabHBIMH 3aKOHAMI

4. Iopsinok 06paborku /T cy6wexros IT/1n B UCIIIa TBZIOY m/c No6

4.1. O6paborka ITT1 cy6bexTon ITTn ocymectBnsercs B UCIIOu TBIIOY n/c No6 Mockosckoro
paitona Caukr-IlerepGypra (manee — AUC I'BJIOY m/c Ne6), UCIT/Tu «ITaparpag 3», UCIIQu «CBUCY .

HUPCHa3Ha4YeHa JUIs obecreyeHms Aedarensaocty I'BIIOY n/c Ne6, B COOTBETCTBUH ¢ MyHKTamu AUC
I'BAOY n/c Noé6.

4.3. UCITn «CBUC» u WUCII M1 «ITaparpad 3, cozxepxar II/In corpynnukos I'BIIOY n/c Nee,
[IPEAYCMOTPEHHBIE HACTOSIUMMU lpasunamu, w npennasnavens AN obecnedyeHHus KampoBoi u
OyxXrantepckoit nesTepHOCTH B I'BJIOV.

4.4. Knaccuduxanms UCIIOe TBIOY OCYMIECTBIACTCS B mopsiKe, YCTaHOBJICHHOM
3aKOHOAaTenbCcTBOM Poccuiickoii Denepanun.



4.5. Corpyanukamu I BJIOY, umeromumu IIPaBO OCYIIECTRIISATH obpaborky IT/[u B UCIT/Tn,
foanuceiBaeres  «O6s3aTenbetBo o Hepasriamennn  un(opmarmy, COACpKalIel  mepcoHasbHbIe
AQHHBIEY, 10 YTBEPKACHHOI [ BIIOY ¢dopwme.

4.6. Takum  cotpyanmkam TIPENIOCTABIIACTCS  YHUKANBHBIH JTOrMH i aposie s jnocryma k

i Cpoxu 06pa6oTky i XpaHenus [1)[n

5.1. IT/TH rpaxnan, oOparuBmmMXxCs B [ BIOY mmuno, a raxke HAlpaBUBIINX WHIHBHIyajbHbIC
HWJIH KOJUICKTUBHBIE IHChMEHHbIE oOpaIenus wam oOpatenus B dopme anextponmoro JIOKYMEHTa,
Xpausarcs B I'BJIOV o noctmxennus nesrei o6paborkw,

5.2. 3asBnenus wu COOTBETCTBYIOIINE JIOKYMEHTHI Hacrosmux [Ipasun, IIPE0CTaBIIsIEMbIe

YBOJIbHEHHH, 00 yCTaHOBJICHHH Han0aBoK o HOOWIPEHUsIX M T.JA.), momIexar XPaHEeHHI0O B ApxuBe
I'BIOY B Tevenue 75 ger.

HOCHTCIAX, 00paGoTka KOTOpEIX OCYIIECTBIIETCA B Pa3IHYHbIX LCJIAX, ONpEeNeNeHHbIX HACTOSIHMK
IpaBunamu.

5.7. Koutpons xpanenns u HCIOJIb30BaHAA MaTepHATLHBIX HOCHTE e I1]In, He momyckaromux
HCCAaHKIIMOHUPOBAaHHOE HCIIONIb30BaHKe,  yToYHeHHe, PaclipocTpanenne u  yHHYTO)KeHME [1/TH,
HaXolsmuxess Ha sTHx HOCHTEIISX, OCYMIECTBISIOT pyKoBoxuTemH CIPYKTYPHBIX I1OJpa3jeneHuit,
OCYIIECTBISIOMEX 06paboTKy [T cy6mexTos [1]Tx.

5.8. Cpox xpaxenms IITH, BHecenHmIX B UCTITu TBIIOY YKa3aHHbIC B NyHKTax 4.1, 4.2 i 4.3
Hactosuwmx Ilpasun, nomken COOTBETCTBOBATh CPOKY XpaHEHHs OyMaxHBIX opurunanos,

6. Hopsinok yrmatoxenus IITs npu noctmkennu uesneit 00paboTku miy IIPH HACTYIUIEHUH
HHBIX 3aKOHHBIX OCHOBaHUIf

6.1. OTBeTcTBeHHBIM 32 OpraHusanuio  o6paborku [ICPCOHATIBHBIX MaHHBIX B | 1391(0)%
OCYMICCTBIISICTCA CHCTEMATHYECKHUI KOHTDPOJIb M BEIIEICHHE AOKYMEHTOB, coxepxkammx [IJTu, o
HCTEKIUIUMHU CpoKamMu XpaHEeHUus u oIS KaImx YHHUYTOXEHUIO.

6.2. Boripoc 06 YHUYTOXEHUU BBIIEICHHBIX AOKYMEHTOB, coxepxamux I1)]n, paccMarpuBaeTcs
Ha 3aceiannm KoMuceun, cocrag KOTOPOH yTBepx 1aeTcst mprkasom 3aBEAYIONIETO.



6.4. Yanutoxkenue AOKYMEHTOB, conepxammx I1]Ty, TIPOM3BOJIUTCS WIEHAMH KoMHCCHK IyTeM
CHKUTAHUS WM allapaTHOro HU3MEJIbYeHHUS,

7.1. 3aBenyomum T BJIOY  ma3snauaercyg OTBeTcTReHHEBIH 32 Opranusanuio  o6pabortky
[ICPCOHANBHBIX TaHHEIX, KOTOPBIH Kypupyer Bompockr 3amuTel uHGOpManuu B [ BJIOVY. B nonomouns

— B ¢llydae Hapywenns B ['BJ[OY TpeboBaHuii K 3amure I1]T1, npurumats HE0OX0MMble MepsI
TI0 BOCCTAHOBJICHHIO HAPYIIEHHDIX 1pas cyobexTos [1)]H.

7.2. OTBeTCTBEeHHEIH 32 OpPraHM3anuio  06paboTKH IITn, B coorsercrBHM ¢ JMOJDKHOCTHOMH
HHCTPYKIMEH, BIpaBe nmpusiekars PCAIN3aIMN BBIIIEYKA3aHHBIX MEp 110 3allMTe MH(OPMAIHH HHBIX
pabothukos I'BJ[OY ¢ BO3JIOKCHHUEM Ha HuX COOTBETCTBYIOIMX 0GA3aHHOCTEH 3aKperieHueM
OTBETCTBEHHOCTH, a TakKe BIIpaBE MMETh JoCTym K MH(pOpMaImH, Kacaromeiics obpabotku IT)[n u
BKJIFOYAIOIIIElt;

— e obpaborku I1)x;

— Kareropuu obpabdareiBaeMprx [1]1H;

~ KaTeropuu cy6nektos, I1/[a KOTOPBIX 0OpabatbiBarores:;

~ TIPaBOBBIE OCHOBAHHS 06PaGOTKH ITTn;

~ TiepeyeHs nencteuit ¢ I1)]H, o6mee OIMCaHHe ucnonb3yemsix B 'BJJOY C11oco60B 06paboTku
[1)Tn;

— OIHMCAHHEe Mep, mpexyCcMOTPEeHHBIX cratesimu  18.1 u 19 DenepanbHoro 3akoma  «O
[ICPCOHANLHEIX JAHHBIX», B TOM YHCIIe CBCIICHHA O HAMYMH H(BPOBATBHBIX (KpHnTorpa(quecxnx)
CPCICTB U HAUMEHOBAHMUS HTHX CPeCTB;

~ Aaty Havana obpaborku I1)]x;

~ CPOK HJIH YCITIOBHS IIpEKpalleH s o6pabotku IT/[x;

~ CBeleHns 00 obecnedeHnn GesomacHocTH II/ln B cooTBercTRUH C TPEOOBaHUAMY K 3amuTe



7.6. JIoIsKHOCTHBIE JIMIA, 1P mpoBeneHHn pabot, cBs3ammEIX ¢ 00paboTkoii [T,
PYKOBOJICTBYIOTCS 3aKOHOZarenbeTBoM  Poceniickoi Qenepaunn B o6nacty e u macrosmmmy
[Ipasunamu,

7.7. MopaibHbrii BPCI, INpUYHHEHHBIH cyobekty I1)ln BCICACTBHE Hapymenus ero Ipas,
HapymeHus mpapu obpaGotkn IT)n, a Taioke  TpeOoBanmii Kk samre ITs,  ycranosmennpx
DenepansueiM 3ak0H0M «O  nepconapHbIx AAHHBIXY, TOMIEKHT BO3MEICHHIO B COOTBETCTBHH ¢
3aKOHOZATeNIbCTBOM Poccuiickoiy Denepannm,

7.8. BoaMmemenme MOpanbHOrO  Bpena OCYIICCTBIIACTCS  HE3aBHCHMO of BO3MeEIIEeHHUsT
HMYIIECTBEHHOTO Bpesia 1 IIOHCCEHHBIX CYyOBeKTOM [1T1 y651TKOB.
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